Sample Notification of Change in Membership of Governance Review Sub-committee
To：
School Administration 3 Section

Education Bureau

3/F, 14 Taikoo Wan Road, Hong Kong
[Attn: Education Officer (School Administration)32]


[Fax: 3188 9865]

Notification of Change in Membership of
Governance Review Sub-committee
I write to inform you of the recent change in membership of my school’s Governance Review Sub-committee (GRSC) in accordance with the Education Bureau Circular No. 7/2012 on Improvement Measures to Strengthen the Governance and Internal Control of Direct Subsidy Scheme (DSS) Schools.
Please kindly note the cessation of service of the following GRSC member(s):
	
	Name 
	Position in the GRSC
	Effective Date (DD/MM/YYYY)

	
	English
	Chinese
	
	

	1.
	
	
	Chairperson / Member*
	

	2.
	
	
	Chairperson / Member*
	

	3.
	
	
	Chairperson / Member*
	


The updated membership list of the GRSC is as below:
	Chairperson of the GRSC

	English Name: 
	

	Chinese Name:
	
	Title: 
	

	Category#: ( Supervisor      ( Manager      ( Independent member@

	With experience and qualification in accounting/financial management#: ( Yes     ( No 

	Date of assumption of office (DD/MM/YYYY):


	Member of the GRSC

	English Name: 
	

	Chinese Name:
	
	Title: 
	

	Category#: ( Supervisor      ( Manager      ( Independent member@

	With experience and qualification in accounting/financial management#: ( Yes      ( No

	Date of assumption of office (DD/MM/YYYY):


	Member of the GRSC

	English Name: 
	

	Chinese Name:
	
	Title: 
	

	Category#: ( Supervisor      ( Manager      ( Independent member@

	With experience and qualification in accounting/financial management#: ( Yes     ( No

	Date of assumption of office (DD/MM/YYYY):


	Member of the GRSC

	English Name: 
	

	Chinese Name:
	
	Title: 
	

	Category#: ( Supervisor      ( Manager      ( Independent member@

	With experience and qualification in accounting/financial management#: ( Yes  ( No

	Date of assumption of office (DD/MM/YYYY):


* 
Please delete as appropriate

# 
Please put a “(” in the box as appropriate
@
The independent manager of the School Management Committee/Incorporated Management Committee is also regarded as an independent member
For correspondence with the GRSC, please contact                                     (name):
Telephone number: ________________________________
E-mail address: ___________________________________
	Signature of Supervisor
	：
	

	Name of Supervisor
	：
	

	Date
	：
	

	Name of School
	：
	


c.c. respective Senior School Development Officer
PAGE  
2

